REQUEST FOR ACCESS TO RECORDS UNDER
THE FREEDOM OF INFORMATION ACT, 2014
To:	FOI Officer
	[INSERT NAME OF ORGANISATION]
	[INSERT ADDRESS OF OGANISATION]

Details of Applicant
Surname: _________________________________________________________________
First Name: _______________________________________________________________
Postal Address: ____________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
Postcode: ________________________________________________________________
Email Address: ____________________________________________________________
Mobile: __________________________

My preferred form of access is: (please tick as appropriate)
to receive copies of the record:
· by post 

· by email 

Details of Request
In accordance with the Freedom of Information Act 2014, I request access to records which are:
(please tick as appropriate)
Personal 			Non-personal 

I request the following records: ______________________________________________
 ________________________________________________________________________
 ________________________________________________________________________
 ________________________________________________________________________
 ________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
 

Please sign here: ___________________________ Date: ______________
